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[MonoxeHwe
0 3alMTe, XpaHeHNN, 06pPaboTKe 1 rnepeaayve NepcoHasibHbIX AaHHbIX
paboTHMkoB MBOY COLLl Ne2 r.CyBopoBa

HacTosiLiee MonoxeHne pas3paboTaHO Ha OCHOBaHWM KOHCTUTYL MK Poccuiickoin deaepauunn,
depnepanbHOro 3akoHa ot 19/12.2005 Nel60-$3 «O patudmkaumm KoHseHummn Coseta EBponbl
0 3aWmTe U3NYECKNX NIL, NPXU aBTOMATU3NPOBAHHOM 06paboTKe NepCcoHabHbIX JaHHbIX,
®efepanbHOro 3akoHa ot 27.07.2006 Nel52-®3 «0 nepcoHaslbHbIX AaHHbIX», TpyLoBOro
Kopekca Poccuiickoli depepaumn, depepanbHoOro 3akoHa ot 27.07.2006 Nel49-d3 "06
MH(hopMaLmm, MHPOPMALMOHHbBIX TEXHOMOTUAX 1 O 3aLiuTe MH(OPMaLUM», NMOCTAHOB/IEHUS
MpasuTenscTBa Poccuiickoli ®epepaumm ot 17.11.2007Ne 781 «O6 yTBepXaeHUM [onoxeHus
06 ob6ecneyeHnn 6e30MacHOCTU NePCOHa/IbHBIX AaHHbLIX MpU UX 06paboTKe B MHPOPMALMOHHBIX
cUcTeMax NepPCcoHaIbHbIX JaHHbIX» U MPU3BaHO 06ecrneynTb npasa 1 CBOGOAY YHaCTHNKOB
06pa3oBaTeIbHOro npotecca Npu 06paboTKe MX NEPCOHa/IbHLIX AaHHbIX.
1. O6LLMe NoNoXKeHUst

1.1. MNepcoHanbHble AaHHble PaboTHMKA - CBEAEHNS O (haKTax, COBbITUSAX U1
06CTOATENBCTBAX XM3HN PaboTHMKA, MO3BOMAOLLME NOEHTUPULMPOBATL €0 JINYHOCTD,
HeobXxo4nMble afMUHUCTPaLUN B CBA3W C TPYAO0BLIMU OTHOLLEHUAMN ¢ PabOTHUKOM 1
KacatoLpecs PaboTHUKa.

1.2. K nepcoHa/lbHbIM aHHbIM PaboTHMKa OTHOCATCS:
- CBefieHMs, coaepkallmecs B nacrnopTe Uiy MHOM JOKYMEHTE, YA0CTOBEPAOLLEM /INYHOCTD;
- MH(hopMaums, coepyKallasncsa B TPY/A0BON KHIMKKe PabOTHMKa,;
- NH(opMaLMA, COAepXKaLLanca B CTPAXOBOM CBUAETENIbCTBE rOCYAapCTBEHHOIO NMEHCYOHHOIO
CTpaxoBaHus;
- CBEfleHVsl, COfiepXKaLLmecs B JOKYMEHTaxX BOMHCKOro yyeta (Npy UX Haimuum);
- MHhopmaums 06 06pa3oBaHNMW, KBATMPUKALUM UIN HATMYUW CreLMabHbIX 3HAHWIA U
MOArOTOBKU;
- NHhopMaLWs 0 COCTOSHWUM 3,0p0BbA PaboTHMKA (CBeAEHUS 06 MHBAMAHOCTU U T.N.);
-HH;
- CHUNCG;
- CNpaBKa 06 OTCYTCTBMU CYAUMOCTHU;
- JOKYMEHTbI, CofiepXKallive CBefeHNs, HeobxoanMmble 41 NpefocTaBnieHns PaboTHUKY
rapaHTVin N KOMMNeHcauuii, yCTaHOBNEHHbIX AEACTBYOLMM 3aKOHO4ATeNbCTBOM (O cocTaBe
CeMbM; O COCTOSIHUM 3[,0POBbA AeTel; JOKYMEHTbI, NOATBEPXAAOLLME AOMONHUTENbHbIE



rapaHTM 1 KoMneHcaunmn no onpeaeneHHbIM OCHOBaHUAM, NPeayCMOTPEHHbIM
3aKOHOAATeNbCTBOM; AOHOPCTBE; O BO3pacTe ManoneTHUX AeTein).

1.3. Bce nepcoHasibHble AaHHbIE 0 Pab0THMKE agMUHUCTPALMS MOXKET MOMYUUTb TOMbKO
OT Hero camoro. PaboTHMK MPUYHUMAET peLLeHne 0 NPeaocTaBieHU CBOMX MePCOHa/IbHbIX
AaHHbIX N AaeT cornacue Ha ux 06paboTKy CBOel BONei 1 B CBOEM UHTepece. Cornacume
othopMNISeETCA B MUCbMEHHOW hopMe B ABYX 3K3eMMspaxX, OANH U3 KOTOPbIX NPeaocTaBnseTcs
CYOBEKTY MEPCOHA/bHBIX AaHHbIX, BTOPOI XPaHMTCS Y onepaTtopa NepcoHabHbIX JaHHbIX B
TeyeHue CpoKa, yKasaHHoro B Cornacun. B cnyyasx, Korga agMUHUCTPaLMa MOXKET NOYYUTb
HeobXo4MMble NepcoHasibHble AaHHble Pab0THMKA TOIbKO Y TPETLErO ML, OHa A0/MKHA
yBeoMUTb 06 aToM PaboTHMKa 3apaHee 1 MoNyYnUTb OT HEro NMUCbMEHHOe Cornacue.

14. AaMUHUCTpaUna 06s3aHa coobLMTL PabOTHMKY O Liensx, cnocobax v NCTOYH
NonyyYeHNa NEPCOHaIbHBIX JaHHbIX, a TAKXKE 0 XapakTepe noaexkalnx noayyeHmto
MePCOHa/IbHbIX JaHHbIX 1 BO3MOXHbIX MOCNeACTBUAX 0TKa3a PaboTHMKA AaTb NUCbMEHHOe
cornacve Ha Ux rnony4yeHue.

15. MepcoHanbHble AaHHble PabOTHMKA SBASKOTCA KOH(MAEHLMAIbHOW MH(opMal
HE MOryT ObITb MCNONb30BaHbl AAMUHUCTPALMEN M NHOOLIM NUHBLIM NIMLOM B NINYHBIX LIENSX.
1.6. Mpwn onpeaeneHnn 06beMa 1 COAEPXKaHUA NEPCOHAbHBIX AaHHbIX PabOTHMKE

afiMUHMCTpaumsa pyKoBoAcTByeTcst KoHCTUTYumein Poccunidckont Pepepaumm, Tpyaosbim
Koflekcom Poccuitckoin defiepaun, UHbIMU (DefepasibHbIMM 3aKOHaMU 1 HACTOALLMM
MonoxkeHneM.

2. XpaHeHue, 06paboTKa 1 rnepegada rnepcoHasibHbIX AaHHbIX PaboTHMKa

2.1.06paboTKa nepcoHanbHbIX JaHHbIX PaboTHMKA OCYLLECTBASETCA 415 06ecneyeHns

CO6NOAEHMA 3aKOHOB M MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB B LIENAX COAENCTBUA PabOTHUKY B
TPYAOYCTPOWCTBE, 00YYEHUN 1 MPOABVXKEHUN MO CNYX6e, 06ecneyveHns NMYHON 6e30MacHOCTH
PaboTHMKa, KOHTPONS Ka4yecTBa M KOMYeCTBa BbINOMHAEMON paboThbl, ONnaThl TPyAa,
obecneyeHnss COXPaHHOCTU MMYLLIECTBA, MO0/b30BaHUA IbroTaMu, NpeaycMOTPeHHbIMM
3aKoHOAaTeNIbCTBOM Poccuiickon Pefepauuy 1 aktamy afMUHUCTpaLun.

2.2. MpaBo focTyna K nepcoHa/bHbIM AaHHbIM Pab0THMKa NMEIOT:

- paboTHUKM KomuTeTa (0TAena) 06pa3oBaHUs MPY HAIMUML COOTBETCTBYHOLLMX MOHOMOYNIA,
YCTaHOB/IEHHbIX Npukasza KomuteTa (0TAena) 06pa3oBaHus;

- AMPEKTOp, 3aMecTuTeNb AMpeKTopa No y4ebHO-BOCNUTaTeNIbHOM paboTe 06pa3oBaTe/lbHOro
YUpeXAeHNs;

- 1leN1Ionpoun3BoAnTeNb 06Pa30BATENBHOIO YUPEXAEHNS;

- [NaBHbIA ByxranTep;

- MefjpaboTHMK (N0 CornacoBaHuio)

2.3. lnpeKTop, 3aMecTuUTeNb UPEKTOpPa, AeN0npon3BoauTeNlb 06pa3oBaTe/lbHOro
YUpeXaeHns MOryT nepefaBaTb NepcoHalbHble AaHHble PaboTHMKA TPETHMM /ILAM, TOMbKO
€C/IN 3TO HeOOXOAMMO B LeNAX NpeLynpeXxxaeHns yrposbl XX13HW 1 300poBbsi PaboTHMKA, a
TaKXkKe B C/lyyasiX, YCTaHOB/IEHHbIX (heflepasibHbIMK 3aKOHaMM.

2.4. [enonpon3soanTens 0hopMaseT NpueM Ha paboTy paboTHUKOB, 3anosHAeT
TPYAO0Bble LOrOBOPbI, BblAAET MH(OPMALMIO O NEPCOHANTbHBLIX AaHHbIX PaboTHMKa Mo
MUCbMEHHOMY 3arpocy paboTHMKa WK ero NpeacTaBuUTeNs Ha OCHOBaHMM HOTapyasibHO
3aBEPEHHON JOBEPEHHOCTI Ha NoJyYeHre TaknxX CBeAEHWUI 0 NPOgeCCUOHaNbHOM LeATeNIbHOCTM
paboTHMKa (CripaBKK, BbIMUCKN U3 MPUKA30B, KOMUM TPYA0BbIX KHUXEK U T. [.). 3anpoc A0/HKeH
cofiep>xatb HOMep OCHOBHOIO [OKYMEHTa, Y40CTOBEPAIOLLEro MMYHOCTL PaboTHMKA UK ero
3aKOHHOI0 MpeacTaBuTenNs, CBefeHNs 0 JaTe BbigaumM YKa3aHHOrO JOKYMEHTa 1 BblAaBLLUEM ero
opraHe 1 CO6CTBEHHOPYYHYIO MOANMUCL PabOTHMKA WM ero 3aKOHHOT0 NPeLCTaBUTENS.

2.5. "NaBHbIA ByxrasiTep MMeeT NpaBo LOCTYMa K NepCoHasIbHbIM AaHHbIM PaboTH
CNny4ae, KOrga UCrosiHeHNe UM CBOWX TPYLOBbIX 0653aHHOCTEN UK TPYLOBbIX 0653aHHOCTEN
paboTHMKOB ByXrantepun no OTHOLIEHNIO K PabOTHUKY (HaumcrieHme 3apaboTHON nnarbl,
npeaocTaB/ieHne /ibroT, YCTaHOB/EHHbIX 3aKOHOAATEIbCTBOM) 3aBUCUT OT 3HaHUS
NepCoHa/bHbIX JaHHbIX PaboTHMKa.



2.6. Mpun Nepegaye NepcoHaIbHbIX AaHHbIX PaboTHMKA UPEKTOp, 4e/I0NPOU3BOAMTEND,
rnaBHbIN Oyxrantep 06pa3oBaTe/lbHOM0 YUpeXaeHns 06s3aHbl NpeaynpeanTs nL,
NONYYaroLLMX AaHHYH MHOPMaLMIO, 0 TOM, YTO 3TW AaHHble MOTYT ObITb UCMO/b30BaHbI NNLLb
B LieNsAX, 415 KOTOPbIX OHW COOOLLEHbI, & TaKKe NoTpeboBaTb OT 3TUX /UL, MUCbMEHHOE
NOATBEPXKAEHME COONIOAEHNS 3TOMO YC0BMS.

2.7. Hble npaBa, 0683aHHOCTK, AECTBUS PabOTHMKOB, B TPYA0BbIE 06513aHHOCTM
KOTOpbIX BXOAWUT 06paboTKa NepCcoHasbHbIX AaHHbIX PaboTHMKaA, ONpeaenstoTcs TPyA0BbIMU
[0roBopaMun 1 JO/MKHOCTHBIMWU UHCTPYKUUSMU.

2.8. [vpekTop 06pa3oBaTeNlbHOI0 yupeXXaeHns 06s3aH NpeaocTaBNATb NEPCOHANbHYHO
MH(hopMaLMIO B COOTBETCTBYIOLLEE TeppUTOprasbHOe ynpasneHne MeHCUOHHOIo (hoHAa
Poccuiickoii ®eaepaumn no opme, B Nopsaake 1 06beMe, YCTaHOBMEHHbIM 3aKOHOAATEIbCTBOM
Poccuiickor deaepauuu.

2.9. PoACTBEHHUKN 1 YneHbl CeMbM PaboTHMKA He MMEKT npaBa A0CTYyna K ero
NepCcoHaNbHbIM AaHHbIM.

3. O6sa3aHHOCTN Pab0THMKOB, NMEKOLLIMX AOCTYMN K NepCOHasIbHbIM AaHHbIM PaboTHMKa, no
NX XPaHEHWIO 1 3aluuTe

3.1. PaboTHMKK, NMeroLLME AOCTYN K NEPCOHaNbHbIM AaHHbIM PaboTHMKa, 0653aHbl:

- He coo6LWaTh NepcoHasIbHble JaHHbIe PaboTHMKA TPeTbeli CTOPOHE 6e3 ero NMCbMEHHOMO
cornacusi, Kpome cflyyaeB, Korja B COOTBETCTBUM C (hefiepasibHbIMU 3aKOHaMM Takoro cornacus
He TpebyeTcs;

- UCMO/Nb30BaTb NEPCOHa/IbHbIE faHHble Pab0THMKA, NOMYYeHHble TONIbKO OT HEero IMYHO WK C
ero NUCbMEHHOr0 Cornacus;

- 06ecneynTb 3aWMTY NepCoOHaNbHBIX AaHHbIX PaboTHMKA OT HENMPaBOMEPHOIO KX
MCNO/b30BaHUA WN YTPaThl, B NOPsAKe, YCTaHOB/IEHHOM 3aKOHOAATENIbCTBOM POCCUIACKON
defepaumu;

- 03HaKOMUTb PabOTHMKa 1 ero npeacTaBuTeneli ¢ HaCcToALWMM ON0XKEHMEM U MX NpaBamu W
06513aHHOCTAMK B 061aCTW 3alLMTbl NEPCOHANbHBIX AaHHbIX MOf, POCMNCH;

- cobnoaath TPe6oBaHNE KOHPUAEHLMANBHOCTM NEPCOHa/IbHbIX AaHHbIX PaboTHUMKA;

- UCK/OYaTb UM UCNPaBAsaTb MO NMCbMEHHOMY Tpeb6oBaHMIO PaboTHMKA HELOCTOBEPHbIE WA
HEMOo/HbIe MepCOHasbHbIE AaHHble Pab0THMKA, a TakKe AaHHble, 06paboTaHHbIE C HapyLLEHVE M
TpeboBaHUIA 3aKOHO4ATE/NbCTBA;

- OrpaHM4YmMBaTh NepcoHa/IbHbIE fAaHHble PaboTHMKa Npu nepegade npeacTaBUTeNto PaboTHH:-
TO/IbKO TON MHOpMaLMeld, KoTopas HeobxoarMa ANs BbINOMHEHUS YKa3aHHbIM NpeacTaBuTene
CBOMX MOTHOMOUMNIA;

- He 3anpalumBaTb MH(OPMaLMIO O COCTOSAHUM 3[0P0BbA Pab0THMKA, 3a UCK/IHOUYEHNEM TEX
CBEAEHNIA, KOTOPble OTHOCATCS K BOMPOCY O BO3MOXHOCTM BbINOTHEHUA PabOTHUKOM Tpyaos™: &
(OYHKUMNK;

- 0becneunTb PabOTHMKY CBOOOAHbIA AOCTYN K CBOMM NEPCOHa/IbHbIM AaHHbIM, BK/KOYas NpaBo
Ha NONyYeHVe KOMuiA Nroboi 3anncK, Coaepalleit nepcoHanbHble AaHHble PaboTHIMKA;

- NpeaocTaBMTb MO TpeboBaHNO PaboTHMKA NONHYKO MH(OPMALIMIO O ero NepcoHasIbHbIX
AaHHbIX 1 06pabOoTKe 3TUX AaHHbIX.

3.2. lnya, nmMeroLme AOCTYN K NepcoHanbHbIM AaHHbIM PaboTHMKA, He Brpase:

- nonyyaTb 1 06pabaTbiBaTh MEPCOHaIbHbIE fAaHHble PabOTHMKA O ero NOIUTUYECKNX,
PEUITNO3HBIX W UHBbIX YOEXAEHNAX, UHTUMHOW XXM3HW, YNEHCTBE B 0OLLECTBEHHbIX
06beAMHEHUAX N NPOGICOHO3HON AEATENBHOCTU:

- NpeaoCTaBNATb NEPCOHa/bHbIE AaHHble Pab0oTHMKA B KOMMEPUYECKUX Liensx 6e3
NUCbMEHHOrO cornacms PaboTHMKa

3.3. Mpy NPUHATUM peLLeHWiA, 3aTparnBatoLLMX NHTepeckbl Pab0THMKaA agMUHUCTpaLmMK
3anpeLlaeTcs OCHOBbIBATbCA HA MEPCOHANbHBIX AaHHbIX Pab0THMKA NONYyYEHHbIX
UCK/OUNTENBHO B pe3y/ibTaTe X aBTOMaTU3MPOBaHHON 06paboTKM MW 3NEKTPOHHOIO
Nony4eHms.



4. TMpaBa 1 06s13aHHOCTN PaboTHMKa

4.1. B uensax obecneyveHns 3awwyTbl NEPCOHANIbHLIX JaHHbIX, XPaHALLMXCA Y

paboTtogarens, PaboTHUK MMEET NpaBo Ha:

- OnpefenieHne CBOMX NpeacTaBuTeNelt Ans 3aWmTbl CBOUX NEPCOHabHbIX AaHHbIX;

- TpeboBaHMe 06 UCKOUYEHNW U UCNPaBNEHU HEBEPHBIX WM HEMOJHBLIX MEPCOHa/IbHbLIX
[aHHbIX, a TaKXkKe AaHHbIX, 06paboTaHHbIX C HapyLUeHeM TpeboBaHuiA TPYLOBOro Kofekca
Poccuiickon degepauyuy UM MHOTO (heflepasibHOro 3akoHa. Mpu oTKase agMUHUCTpaLmMm
UCK/OUUTb UM UCMPaBUTL MePCOHa/bHbIE AaHHble PaboTHMKa NocnefHUIA UMeeT MpasBo
3asBUTb B MUCbMEHHOI (hopMe afMUHUCTPALMM O CBOEM HECOr/laCum C COOTBETCTBYHOLLUM
060CHOBaHVEM TaKoro Hecornacus. INepcoHabHble faHHbIe OLLEHOYHOro XapakTepa PaboTHMK
MIMEeT NpaBo AOMNONHUTL 3asB/IEHVEM, BbIPaXKatoLLMM ero CO6CTBEHHYIO TOUKY 3pPEHUS;

- TpeboBaHMe 06 M3BELLEHUN aaMUHUCTPALIMEN BCEX UL, KOTOPbIM paHee Obliv COOOLLEHDI
HEBEPHbIE UM HEMOJHbIE NePCOHasbHbIE AaHHble Pab0oTHMKA, 060 BCeX NMPOU3BELEHHbLIX B HUX
NCKNOYEHUAX, UCMPaBNEHNAX WK AONOMHEHUSAX;

- 06XkanoBaHue B Cyf NOObIX HEMPaBOMEPHbIX AECTBUI UK 6e34eNCTBUS agMUHUCTPaLLMKN NpK
06paboTKe ¥ 3aWwmTe NepcoHasIbHbIX AaHHbIX PaboTHMKa;

- BO3MeLLeHVe YObITKOB M/U KOMMeHcaLUMo MOpasibHOro Bpesa B CyAe6HOM nopsiake.

4.2. PabOTHVK 0653aH CO00LLAaTb aAMUHUCTPaLMIN CBEEHNS, KOTOPbIe MOTYT MOBANATb
Ha NPUHUMAEMble B OTHOLLEHWW HEro peLLeHuns, KacatoLwyecs ero TpyLoBoi AesTelbHOCTH.

5. XpaHeHune nepcoHasbHbIX AaHHbIX PaboTHMKa

5.1 [OKyMeHTbI, MocTynuBLUMe OT PaboTHUKa, CBefeHMs 0 PabOTHMKE, NMOCTYMUE
TPETbUX /UL, C MMCbMEHHOrO corfiacus PaboTHMKA, UHas MH(OPMaLMS, KOTopas KacaeTcs
TPY/I0BOI AesTeNbHOCTM PaboTHMKA, XpaHATCA B Ceide Ha ByMadKHbIX HOCUTENSX (TPyAoBas
KHIKKA, /IMYHAA KapTouKa, IMYHOE [e/0) U Ha 3NEKTPOHHbBIX HOCUTENAX C OFPaHUYEHHbIM
[OCTYMOM.

5.2. JInyHble KapTOUKM YBOMEHHbIX PAOOTHUKOB XPaHATCA B apxuBe obpasoBaren
yupexzaeHus B anaBUTHOM ropsgke B TedeHne 75 net (CT. 339 lNepeyHs TUNOBbIX
ynpaBneHYeCcKNX [OKYMEHTOB, 06Pa3yoLLMXCS B eATENIbHOCTM OpraHu3aLuid, ¢ yKasaHuem
CPOKOB XpaHeHWs, YTBEPXAEHHOro pyKoBoauTeneMm ®efepanbHOM apxXmBHOM Ciyx6bl Poccum
06.10.2000).

6. OTBETCTBEHHOCTb aAMUHUCTPALMN U ee COTPYLHUKOB

6.1.3awyta npaB PaboTHMKa, YCTaHOBNEHHbIX 3aKOHOAATE/IbCTBOM POCCUIACKOW
defepaumm N HacToALLMM o/10XKeHMeM, OCYLLECTB/ISETCA CYLOM B LiefifiX npeceyeHuns
HenpPaBOMEPHOr 0 UCMO/b30BaHNA MEPCOHabHbIX AaHHbIX Pab0THMKaA, BOCCTAHOBNEHUA
HapyLUEHHbIX MpaB ¥ BO3MELLEHUA NMPUYUHEHHOTO YLLep6a, B TOM YKC/e MOPasIbHOrO Bpeja.

6.2. Jnua, BUHOBHbIE B HAPYLLUEHNW HOPM, PErynnpyrowmx nofyyeHune, 06paboTk
3aLMTY NepCOHa/IbHbIX JaHHbIX pabOTHMKA, NMPUBEKAOTCS K AUCUMNIMHAPHOW Y
MaTepuasibHO OTBETCTBEHHOCTM, a TakXKe MPUB/IEKAIOTCA K rPadXK4aHCKO-NPaBoBOM,
aIMMHUCTPATUBHON OTBETCTBEHHOCTM B NOPSAKE, YCTAHOB/IEHHOM (DefepasibHbIMU 3aKOHaMK.



